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CENTFiAL INTELLIGENCE AGENCY 
WASHINGTON 25, D. C- 


12 July 19^ 


MBNOSiAIISUM FOB} Biop'Ol^c XtUfoxiMtloa SiTislon 

Department of State 


timmwst Bamra F. Finke 


StJiBJfBCSs Biogra^ie Oaxdw 

BSFBBIEO; TSoxcc mesaovanAm, dated 30 3me X9^t saae siibjeet 


1. ISank yan for your aeaoranduB aone^raing the eorreet 
positioning of «stries on the hiogze^hie oardUi to aeet your needs 
for ^ * 6 filing. 


2* hare personally taken t^p this natt^ vlth our printing 
facility and believe vs bare located the source of tiu» error and 
hare corrected it* We have been assured that henceforth the enrt^'les 
will be positioned iffoperly* 


25X1 A 


3* ourrast batch alrci^ in process will probably eoataln 
sense ispn^^ly positioned cards, but Z trust this vill be the last 
such occurrence* If iapxovcaent Is not seen in the forthooBing 
veek <Mr tvo^ please feel free to c»ll ae or 
(^aeteiision dO^). 


25X1A 


©lief/ 



s Ittvislon 


COWlOENnitt 
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25X1 A 


25X1 A 


25X1 A 
25X1A 

25X1 A 
25X1 A 

25X1 A 

25X1A 


CIA/F 0 D - 


June 30, I960 


State/BI — Barbara P« Finka 


Biographic oarda 


♦ 4 This off Ico wishes to call to ymr attention an unsatlsfaotonr sltm- 
^ unable to set right hy ideated telwphone calls. 

^^Ing over appro^tely a aix-»oath period, to several offices of CIA 
having at l^t partial responsibility in the matter. 

TJte Section of the Biogri^hlc Inforaa tlon D ivision receives <m 

baa^Mogri^hic cards prepared by I I and r^rodoced by CIA. 
The cards are printed on 5 x 8 cards. Because BI files are able to aocom:o> 

® oiMtOBMury procedure for the card entries 
to be pMltioned in the upper left hand w)mer of the 5 x 8 card, so as to 

ffia^iae cut the cards to 4 x 6 sise by removing the bottoa and 
right hand ®arg^ of the card. This procedure has been followed for years 
without any problems and to the satisfaction of all concerned, 

®ight Monthe ago, individual shiisBents of cards 
an increasingly frequent incidence of variation in card nargins, 
*^^ted in serious <«*pllcations for our card fUlng^ 

wi»n nachltts euttin^lloed 

off porUons of entries which ware positioned too low or too far to the ripht 
3u^ cards, Incldently, cannot be reordered if spoiled. The individual * 

^ prising 

of c^B, is SO time consuming as to bo ooBq)letely lamractlcal when lanra 
quantities of cards are Involved. The variations, moreover are so 
as to preclude the use of special ad^ftatments on our card cutting -e^hlnn 
Examples of properly and improperly positioned card entries are atSch^’ 

repeated tel^one calls concerning this probleBi both to 

1 ana to| |of designated as ths oeraon to 

l°n ” wy pretax ^ l. lng from tt. blcgraphle c«<[1b. op2.tlon. AowJ!?! 

^nna | the card mts 

positioned! in their opinion the root 
.es rather in the reoiwtnei-.inn 4 - 1 .^ 1 


^ 1 . , 1 *“"’ posx^ioneaj in their o 

vjn ^**®’^^* rather in the r^u^ctlon of the caidte. I 
of FDD has always 03g>reased a willingness to help, and appear s to have an 
understand^! of our problem* He inforae us that he has always forwarded 

fault. However, our repeated ooa^jlainta to him, and. ve essws hlsILSL^-^ 
re^esentatioM on our behalf, have been to no ivail and thr^iitiorir ^ 
card margins la, if apything, getting worse all the time. 


CONFIi^llTIAL 
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CONFIDgWIAL 

•” 2 •• 


& Tiew of the feet that the nelnteiaiuioe of tialfora Kargins on blographle 
oards has preawited no difficulties over a period of ^ears, ve rxrgmxHr 
«stter be imrestigated, the reasons for the dlfficraltj 
Moerta^ed, sad steps tatea to insure future uaiforalty of card output. 

« do TOt feel that 701a* office is the i^rtqjriate one to take action 
in this zaatter, please let ks know. 


Attachments: 

as iodieated 


State tHFB t BX t IBelottsoritleh 1 bsH 


COKPIDENTIAL 
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